Using Powerpoint – a progression

	Level
	Statement
	Extra skills

	1
	Using a previously created PowerPoint presentation to find information
	Using key buttons to run

	2
	Creating a simple PowerPoint presentation to illustrate a simple idea or topic, including graphics and animation 
	Placing, sizing graphics, simple transition and animations

	3
	Creating a developed PowerPoint presentation to include information from a number of sources linked with animations and graphics.  Presenting this PowerPoint to others.
	Information retrieval.

Presentation techniques

	4
	Creating a PowerPoint presentation which includes tables, graphics, charts, etc created in other applications.  Reviewing the presentation and ensuring that it is relevant and appropriate for the intended audience.
	Object linking and embedding techniques (OLE)

Digital camera images

Sound files

	5
	Creating and developing a PowerPoint presentation to ensure that different versions are appropriate to different audiences.  Making effective quality judgements about their own work which ensures a structured solution.
	Evaluation

Editing

	6
	Reviewing a created and developed PowerPoint presentation both in terms of the tools and techniques and the finished product.  The information used to structure the presentation is taken from a variety of more complex sources such as the internet for graphics or a complex data structure.
	Searching and extracting graphics from the internet

Attributing and referencing sources of information

	7
	Developing the use of PowerPoint to be an information system with user interface and control.  The designer must have shown that they can plan and design the system before implementation.
	Building a user interface – control loops

Flow charts

	8
	The student must have made a clear and rational decision on which multimedia authoring tool to use.  Eg PowerPoint, flash, HTML etc. They have then used their chosen tool to build a sophisticated information system which draws on a number of sources and presents the end user with a clearly developed interface.
	Flash

HTML

	Exceptional performance
	In addition to 8 above the system has been designed to comply with externally set criteria and the designer has responded during the design process to the end user feedback and developed their solution as appropriate.
	System analysis

Following a design specification
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